Engineering Notebook Rubric 

Phase      FORMCHECKBOX 
0    FORMCHECKBOX 
1    FORMCHECKBOX 
2    FORMCHECKBOX 
3    FORMCHECKBOX 
4
Name: _____________________________   Date: __________   Grade: _________

	Category
	Points
	Grade

	Organization
· All entries in permanent ink

· All pages are numbered 

· All new entries are dated

· All new entries have a title

· Signatures are provided for all design concept-related entries (Your signature and at least one witness)
	35
	

	Content
· Notebook is kept up-to-date to the time of each Phase Review

· Writing is clear enough for someone else to replicate project
· Notebook contains all information related to project 
(contact info, prices, etc.)
· Names of all members present at a group meeting are recorded

· If only one member has taken notes in a group meeting, all others should reference their notebook (name and page #’s)
	50
	

	Extras
· Draw a ​single line through incorrect data and initial and date
(Do Not erase, scratch out, or use correction fluid)

· Staple/tape relevant loose paper(s) onto a clean page; initial and date edges (initials should cross from loose paper to notebook)
· “X” out or crosshatch all white space and initial and date
	15
	


Notes:

· Notebooks will be taken by the instructor and/or TA at the end of each phase review and returned at the next possible class

· Notebooks will be retained by the instructor at the end of Phase 4 and will be kept with the Design History File
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